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Payment From File  

1. Select the ‘Payments’ option under the ‘Commercial’ menu. 

2. Select ‘Payment from File’ within the ‘New Payments’ drop down menu  

 

 

 

3. Select the corresponding ‘Payment Type’ from the drop down menu. 

4. Click on the ‘Select file to upload’ box to browse for the file to be uploaded on the 

computer 

5. Click ‘Upload File’. 
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Supported File Types 

1. Single batch NACHA file containing either a PPD or a CCD SEC Class Code.  

 

2. 5-Column CSV file containing fields in the following order.   

a. Recipient Name  

b. ABA number 

c. Account number 

d. Account type (1 = Checking;  2 = Savings; 3 = Loan) 

e. Dollar Amount 
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ACH Pass Thru 

1. Select the ‘ACH Pass-Thru’ option under the ‘Commercial’ menu. 

2. Click on the ‘Select file to upload’ box to browse for the file to be uploaded on the   

computer. 

3. Select the ‘Process Date’ of the file. This should be the same day the file is being uploaded.  

4. Click ‘Draft’ or ‘Approve’ depending on the user’s entitlement. 

 

 

Supported File Types 

1. Single batch containing an SEC Class Code other than PPD or CCD that is supported by 

American Savings Bank.   
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2. Multiple batch NACHA file containing any SEC class code supported by American 

Savings Bank.  

 

 

 

 

 

 

 

 

 

 


