ACH File Import
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ACH File Import

Payment From File

1. Select the ‘Payments’ option under the ‘Commercial’ menu.

2. Select ‘Payment from File' within the ‘New Payments’ drop down menu

Hm [r—
Payments | \

Messages
Transactions \  Search Filter by Type ~ New Template -
Commercial ACH Payment
Available Templates ACH Receipt
Company Policy
ACH Batch

User Roles .

There are no templates to display ACH Collection

Users Y
- Domestic Wire

Payrol
Recipients Payment From File

Subsidiaries

Select the corresponding ‘Payment Type' from the drop down menu.

Click on the ‘Select file to upload’ box to browse for the file to be uploaded on the
computer

5. Click 'Upload File'.

Payment From File

PAYIAERT TYPE * IMIBORT FILE ¥

Please Select & Payment Type

P,
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ACH File Import

Supported File Types
1. Single batch NACHA file containing either a PPD or a CCD SEC Class Code.

File Edit Format View Help ~_

181 114984131 11111111888111215124894181FED ‘\\\‘ st Community Bancshares

528NV DATA CORP 9111111111PPDACH Single 18216  111111111eee68681
6271211392873184868 gagl2ec0aa 9111111111NV DATA CORP 11111111160660081
7B85Ret WE Adv geeleseepel
6221211356887160825443 Bagl2e008a 61784Premier West Bank 11111111160660682
785Ret WE Adv peeleeeoea?
326000008480242274360008012000800000012880009111111111 111111116886008681

EBBBB618BB841BBBBB28424349?4134899935251264888935251264
9999999999999999599959999999999999999995999959999599999999999999999995999599999999999999999999999
9999999999995999959999599995999599999995999959995999599959999999999599959995999599999999999999999999

2. 5-Column CSV file containing fields in the following order.

a. Recipient Name
b. ABA number
c. Account number
d. Account type (1 = Checking; 2 = Savings; 3 = Loan)
e. Dollar Amount
H S .
FILE HOME INSERT PAGE LAYOUT FORMULLS DATA REVIEW VIEW QuickBooks
“ Y - jp—
D J Cut Calibri -1 A A — == - %WrapTEﬂ: General -
paste B CoPY
EYStE ~ Farmat Painter B I U- - &~ A- === &£ MEFQE&CE”tEf - %% S sh
Clipboard P Font a Alignment P Number P
D9 - Jx
A B C D E F G H J K
1 [Jennifer Childress 111111118 123456 1 0.5
2 |Don Childress 111111118 234567 2 0.25
3 |Tiger Childress 111111118 345078 1 0.12
4 |Shadow Childress 111111118 456739 3 0.1
5 |Livy Childress 111111118 567890 1 0
& |Sophie Childress 111111118 678901 1 0.13
Document 5 Modified 06x/02/2016 3 | Page

© 2016, Q2 Software, Inc. Confidential and Proprietary. Information within this document is subject to change.



ACH File Import

ACH Pass Thru

1. Select the ‘ACH Pass-Thru’ option under the ‘Commercial’ menu.

2. Click on the ‘Select file to upload’ box to browse for the file to be uploaded on the
computer.

3. Select the ‘Process Date’ of the file. This should be the same day the file is being uploaded.

4. Click ‘Draft’ or ‘Approve’ depending on the user’s entitlement.

Home
& ACH Passthru
' Messages IMPORT FILE
PROCESS DATE
: Select a file to upload
Transactions 4 June P 4 2016 P
cgm i.l MEMO Sun Maon Tue Wed Thu Fri Sat
Company Policy
User Rales 7 8 9 10
Users 13 14 15 16 17

Payments

20 21 22 23 24
Recipients

27 28 29 30

Subsidiaries

Positive Pay

Supported File Types

1. Single batch containing an SEC Class Code other than PPD or CCD that is supported by
American Savings Bank.

N

File Edit Format View Help N

181 114984131 11111111868811121512A894161FED \\\t st Community Bancshares

52868NV DATA CORP 911111111CTXDACH Single 1668216 111111111e668881
6271211392873 184860 gag12oea0o 9111111111NV DATA CORP 111111111 8886881
785Ret WE Adv gegglaaaeaal
£2212113588718029443 gaglzogeog 61784Premier West Bank 111111111 a@0a882
785Ret WE Adv goglooaana2
§20000000400242271368000012000000000012000009111111111 11111111e6a8881

SgeepeloBER4l00888258424349741848800352512640008835251264
99999999999999995999599959995999999999995999999999999999999999999999999959995999599999999999999
99599999955999999999999999999999599999995999999999599999995955999995599999959999999959999995999999
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ACH File Import

2. Multiple batch NACHA file containing any SEC class code supported by American

Savings Bank.

File Edit Format Wiew Help

181 114984131 1111111188811121512A894181FED

528NV DATA CORP 9111111111PPDACH Single 168216

6271211352873184068 oeel2eee88 9111111111NV DATA CORP
785Ret WE Adv
62212113588710829443 pepl2e0088 61784Premier West Bank

785Ret WE Adv
820000008400242274360008012000000000812800089111111111

528@NV DATA CORP 9111111111PPDACH Single 168216
6271211392873184068 goeee3lecea 9111111111NV DATA CORP

7JB5DEC EFT

622125000024770863178 goeoa3voea 61789BofA

7JB5DEC EFT

820000008400246139300006000300000000800380009111111111

528@NV DATA CORP 9111111111PPDACH Single 168216
6271211392873184068 0eeeees5859 9111111111NV DATA CORP
785Payroll

6221218428823777851545 0eeae5859 61791Payroll

785Payroll

8208000004002421821600060000858590000800858599111111111

5200TEAMWORK H.R. IN 9111111111PPDACH Single 168216

62712113592873187388 oeese27883 9111111111 TEAMWORK H.R. IN
785Inv 12338 Jeff Lahr
6228631846688077457692 BepBa273a83 61865Lighthouse Programs

785Inv 12338 Jeff Lahr
g2000000084801842429400080002730300000002788239111111111

5208HAROLD E. NUTTER 9111111111CCDACH Single 168216

62712113582872187511 poep7oepe8E 9111111111HAROLD E. NUTTER
785Payroll Transfer
6221218428828655248782 pep7oep0aa 62028Harold E. Nutter &

785Payroll Transfer
8200000004002421821600000760000000000670000009111111111

Document 5 Modified 06x/02/2016

st Community Bancshares

1111111110888281
111111111 6688081
geeleseoaal
1111111110688282
oceelooooaa2
11111111 68e8881
1111111110688282
111111111 668808 3
geeleeeoaa3
11111111168888884
oceeloooaaad
11111111 6868882
11111111106888283
111111111 6688085
ceeleeesaas
1111111110888286
oeelooooaoe
1111111168688883
11111111168888884
111111111 6668087
oeeleeeoaa’
11111111106888208
oeelooooaos
1111111168868804
11111111106888285
111111111 6688089
feelesoeees
1111111110688018
ceeloogoale
1111111166868885
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